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MCUT Portal System

First Login Instructions — For New Employees

Welcome to Ming Chi University of Technology (MCUT)!!
Your Employee ID: (To be filled in by the Personnel Office)
Login Username: Your email account (must be applied for first), default password: Your

ID number (first letter must be uppercase).

The “MCUT Portal” is a single-entry platform that provides access to all administrative
information systems. All the university’s administrative systems and service resources are
linked through this platform. After logging in, you can obtain all relevant information and
documents, which will help you quickly familiarize yourself with the school’s administrative,
teaching, and research resources.

After your personnel data is created (you can inquire about the progress at the Personnel
Office), you can follow the steps below to access the MCUT Portal.

1. Login URL: https://portal.mcut.edu.tw/
2. After logging in, please first click on ‘New Employee Account Application,’ and enter

your employee ID and ID number to initiate the application process.
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3. Once the new account naming application is completed, use this account to log in from
the MCUT Portal homepage. The system requires you to change your password on the
first login. The password must be 8-20 characters long, a combination of letters and
numbers, and cannot be the same as the employee ID. You will also need to provide an
external email address for future password verification and password recovery.
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4. After confirming the password change, the system will redirect you to the MCUT Portal
homepage. Please log in with the new password to enter the system.

5. For the first login, some applications may require about half an hour to be fully
operational due to permissions and group data transfer.

6. If you encounter any issues, please contact the Computer Center (extension: 2270). We
are here to serve you.

€ Microsoft 365 Email, ERP, and Notes Application Status Inquiry
Login to the MCUT Portal >> Application Systems >> Internal Account Application >>
Internal Account Application Status Inquiry
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€ Microsoft 365 Login Instructions

(1)  The school's email service now uses the Microsoft 365 public cloud service.
Activation takes about 1-2 business days.

(2) Login URL: https://portal.office.com

(3) Login Username: email_account@o365.mcut.edu.tw (since this is universally
used, the entire address must be entered)
(0365 is derived from the original Microsoft 365 name ‘office 365, not the number zero)

4) Default Password: the same as the MCUT Portal password
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